CONTRACT AGREEMENT

This CONTRACT AGREEMENT is entered into and executed by and between:

(1)

(2)

THE CITY GOVERNMENT OF PASIG, a local government unit existing
under Philippine laws, with postal address at Pasig City Hall, Caruncho
Avenue, Brgy. San Nicolas, Pasig City, Metro Manila, herein represented
in this Act by its City Mayor, Hon. Victor Ma. Regis N. Sotto (the
“Procuring Entity”); and

DRVN BUSINESS CONSULTING CO., a company duly organized in
accordance with and registered under the laws of the Philippines, and
with business address at U-1508 Bldg. M, Urban Deca Homes, Ortigas
Avenue Extn., Rosario, Pasig City, represented in this Act by Ferry Ann

Sb. Guillermo (hereinafter referred to as the “"Supplier”).

WHEREAS, the Procuring Entity invited Bids for the procurement of PACKAGED
CONCEPT DEVELOPMENT, PRE-PRODUCTION, PRODUCTION, AND POST-
PRODUCTION SERVICES FOR AUDIO-VISUAL PRESENTATION under RFQ NO.
100-23-11-7838 (the "Project”) and has accepted the Bid by the Supplier in the
sum of TWO HUNDRED SEVENTY-ONE THOUSAND SEVEN HUNDRED PESOS
(PHP 271,700.00) (hereinafter called "Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. The following documents as required by the 2016 Revised Implementing
Rules and Regulations of Republic Act No. 9184 shall be deemed to form and
be read and construed as integral part/s of this Agreement, viz.:

Request for Quotation, including the Terms of Reference (“TOR")
(ANNEX “A"™);

Winning bidder’s bid (ANNEX “B");

Notice of Award of Contract, and the Bidder's conforme thereto
(ANNEX “C"):

Other contract documents that may be required by existing laws and/or
the Procuring Entity. Winning bidder agrees that additional
contract documents or information prescribed by the GPPBE that
are subsequentl eauis pir submission after the contract

2. Supplier shall complete the Project in accordance with the Terms of
Delivery specified in the TOR.

3. In consideration for the sum of TWO HUNDRED SEVENTY-ONE
THOUSAND SEVEN HUNDRED PESOS (PHP 271,700.00) the Supplier
agrees to deliver the goods and/or perform the services of the contract in
accordance with its Bid.

4. The Procuring Entity agrees to pay the above-mentioned sum in accordance
with the terms of the Bidding.
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5. When the supplier fails to satisfactorily deliver goods under the contract
within the specified delivery schedule, inclusive of duly granted time
extensions, if any, the supplier shall be liable for damages for the delay and
shall pay the procuring entity liquidated damages, not by way of penalty, an
amount equal to one-tenth (1/10) of one percent (1%) of the cost of the
delayed goods scheduled for delivery for every day of delay until such goods
are finally delivered and accepted by the procuring entity concerned,

6. The Supplier grants the Procuring Entity all rights, title, and interest in and
to any and all work product created for and in the course of this project,
including all intellectual property rights therein and thereto.

7. The Supplier agrees that all information disclosed by the Procuring Entity
during the procurement process and the implementation of this Agreement
shall remain the sole and exclusive property of the Procuring Entity.

8. In the exercise of their rights and compliance with the obligations under this
Agreement, the Parties shall observe and comply with Republic Act No.
10173, otherwise known as the “Data Privacy Act of 20127, its implementing
rules and regulations, as well as all issuances of the National Privacy
Commission.

IN WITNESS WHEREOF the parties hereto have caused this Agreement to be
executed in accordance with the laws of the Republic of the Philippines on the date
first written above.

CITY GOVERNMENT OF PASIG DRVN BUSINESS CONSULTING CO.

By:
HON. VICTOR WA KEGLS N. SOTTO FERRY ANN SB. GUILLERMO
City Mayor 3 President/CEQ

By:

Signed in the presence of:

Funds Appropriated:

MS. MATMIQ%T%% RNANDEZ

OIC - City Budget Office City Accountant
Funds Available: Recommending Approval:
MS. MARITA A.\CALAJE ATTY.JERO q E‘IANZANERD
City Treasurer Cit mistr
Page Zof 3

Contract Agreement
RFQ 100-23- 11-7838 MIE



ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES)
PASIG CITY ) S5,
PASIGC CITY

DEC UBEFORE ME, a Notary Public for and in the , on this day of

/079 , 2023, personally appeared:

Name Government ID | Issue and Expiry Date |
FERRY ANN SB. - DRIUER;”.L’CENSE 1sQuzeal . Merd.
GUILLERMO | Epiry: Ot 12, Wy

Known to me to be the same person who executed the foregoing Contract consisting
of three (3) pages, and who acknowledged to me that the same is their own free and
voluntary act and deed as well as the free and voluntary act and deed of the entity
they duly authorized to represent.

WITNESS MY HAND AND NOTARIAL SEAL, on the date 3
above written.

d place first

ATTY. G P. RUBIO
Notary Public -Pasy $an Juan and Pateros
Doc. No. Uﬂﬂilqgecemr 31,2024
- LL NG,84083
Page No.
Bo%k No o0 NO.243415

_ . S PTR No.9004629
Series of 2023, APPOINTMENT NO.276(2023-2024)

BEFORE ME, a Notary Public forand inthe City of Pasig on this day of

| 2023, Personally appeared Hon. Victor Ma. Regis N. Sotto, known
to me and to be is known to be the same person who executed the foregoing
instrument and who acknowledged to me that the same is his free and voluntary act
and deed as well as that of the entity he represents.

This Instrument consists of three (3) pages, including this page in which this
Acknowledgment is written and duly signed by the Parties.

WITNESS MY HAND SEAL AND NOTARIAL SEAL, on
above written.

ne date and place first

P.RUBD

Notary Public-Pa y, San Jugyy and Paleros
Doc. N”'JS—S SNl Dol 3, 2024
Page No. ROWLIND B4043
Book No. e KB, pasaqs
Series of 2023. ‘ PR No, 94R%9
APROINTRENY f | & 6(2023-2n7214)

MGLE BXEM - THon NO, VIRGE 210
Ti MO, 238818763
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Annex '"AY

¢
P H ﬁ ' ﬁ PROCUREMENT MANAGEMENT OFFICE

REQUEST FOR QUOTATION

Date: 24 November 2023
RFO Mo 100-23-11_-7838

Name of Company:
Address:

Name of Store/Shop:
Address:

TIN: . L
PhilGEPS Registration Number:

The City Government of Pasig. through the Bids and Awards Committee {BAC), intends to procure
Packaged Concept Development, Pre-Production, Production, and Post-Production Services for Audio-
Visual Presentation — City Administrater’s Office with an Approved Budget for the Contract (ABC) of Phe
400,000.00, in accordance with Section 53.9 of the 2016 ravized Implementing Rules and Regulations of
fepublic Act Nu. 9184, Please quote your best offer for the ilem in the table below.

The Project shall be awarded as Ona Broject having several items that shall be awarded as one
contract. Quotations received exceeding each total Cost per Itam and/or the total Approved Budget for
the Contract shall be rejected.

Approved Budget Price Offer

_inok of the AVP based on the approved theme

I:f:‘ item Description Brand Name ary i Unit Total Unit | Total |
: {PLEASE DO NOT
LEAVE BLANK) Cost Cost cost | Cost
1 | One {1] Lot - Packaged Concept Developiment, a 1 lat ADD,EDIO'.UB 400,(5&}0._(-)0

Pre-Produdtion, Froduction, and Post-
Production Services for AVP with Two {2)
segments,

-A S-minutes Graphic Animation or Audio-Video
Presentation {AVP) thal will help inform the
public aboul the process in responding to FOI
inguirias, grigvances and suggestions lodged at
the Office of the City Administrator and the
Ugnayan sa Pasig Office, inciuding responses lo
Frequently Asked Question on securing various
services of the city {Le. securing financial
assistance, Senior Citizen's Cards, PWD Cards,
Business permits, etc.)

- A I-minuie Audio-Video Presentation (AVP) on
Gender Sensilivity Awareness.

- CREATIVE TREATMENT AND PRODUCTION

1. Pre-Production

a. Supplier shall provide draft and final scripts
for the AVF which shali be subject to approvai of
the Office of the the City Administrator {OCA)

b. Supplier shall take charge of conceptualization
of the story overall thematic flow and design

e 4 TAON

Camnche Avenue, Barangny San Nigolas, Pasig City 1600 Metre Manila



atid final script.
Z. Produciion: Approximately 3 Lo 5 Shooting
Days

4. Supplier shiall provide their own production
equiprment. Must include at leasl the following,
but not lirnited to, high-definition cameras {
capabie of 4K videos, wide, telephone, and
prime tens, iripods, stabilizers, video lights,
drong, Leieprompter, wireless audio recorders, i
sholgun mics, audio Interfaces and iavalieres
b. Suppiier shall cover ali production crew-
related expenses, including travel, transport, i
insurance, food, salary, professional fees and
materiais.

3. Past-Praduciion

a. Supplier shall cover Editing: Offline Edit.
Oniine Edit, Color Correction & Grading, Video
iviastering and Engiish subtitiing {Filipino
subrtitiing may be an option}.

b. Supplier shali caver Audio EQ. mixing,
mastering, along with other relevant audio
editing nrocesses.

¢. Supplier shail cover Professional Fees for their
own: Online Editor, Graphics Artists. Motion
LDesigner, Researcher, Voice Over, Music Scorer,
Copy Editor

d. The supplier shall provide licensed music
sound effects and voice over for website and
sorial media use,

&. 12-manths file retention by the suppiier.

i aditi inulated in & Sekad Tarm - g oms g
Mote: Other terms and conditions are stipulated in the attached Terms Tatal £00,000,00
of Reference, if any.

BT  CUI e ST
DELIVERY TERM: Within Thirty {30} calendar days upon the receipt of Notice to Proceed but not to excead 31 December
2023,

*Indicate the BRAND NAME or MANUFACTURER NAME and the specific MODEL to be offered or attach a BROCHURE for
the offered item; items including but noet limited to clething, vehicle, equipment, devices, electronics, machines, drugs,
maeddicines, medical supplies must be branded ar at the very least, manufacturer shall be indicoted.

Caruncho Avenue, Brgy. San Nicolas, Pasig City, Philippines 1600
< & . o
© {02} 8643-1111 * {02} 8641-1111 luc 1461 * =¥ bidsandawards @ pdsiptity.gov.ph *
([ pasigeity.gov.ph
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OFFICE OF THE CITY ADMINISTRATOR

OFFICE OF THE CITY ADMINISTRATOR
TERMS OF REFERENCE

ne {1} Lot — Packaged Concept Development, Pre Broduction, Procuction,

nd Past-Production Services for Audio-Video Presentation (AVP) of the
City Governmeni of Pasig Office of the City Administrator and Ugnayan sa
Paslg Office, consisting of wo segments:

1. A S-minute Audio-Video Presentation (AVP), which may include

. Graphic Animation elements, that will help inform the public about

j the processes in responding to Freedom of information (FOI)

Subject: inquiries, grievances, and suggestions lodged at the Office of the

Chy Administrator and the Ugnayan sa Pasig Office, including

[ responses 1o Frequently Askea Questions on securing various
services of the city (i.e. securing financial assistance, Senior &
Ciﬁzan'sd Cards, Person with Disabilities (PWD), Business Permits,
etc.) an

2. Al-minute AudioVideo Presentation (AVP) on Gender Sensitivity
Awarenass,

The AVP shall be shown and used as information material for constituents,
taxpayers, and visitors of the Pasig City Hall, in order for them to fully
maximize the services of the Office of the City Administrator and the
E;Jgnayan sa Pasig Office. Tangentially, viewers may aiso learn about the

Purpose:
requently-asiked-aboul services that other City Government of Pasig
ficesprovide,
[ A, CONTENT AND FORMAT
|

1. The AVP shall cover presentation of two main topics:

a. Processes, Services, FAQs - processes in responding to
Freedam of Information (FOI) inquires, grievances, and

suggestions lodged at the Office of the City Administrator
f and the Ugnayan sa Pasig Office, including responses to |
‘ Fraquently Asked Questions {FAGs) on securing varicus |
services of the city (L.e. securing financial assistance, Senior [
Citizenv's Carde, PWD Cards, Business permits, eic); and |

n. Gender Sensitivity Awareness |

2. The AVP will be played In avallable klosks, televisions, and
monitors sround the Office of the Cliy Administrator and the |

Ugnayan sa Pasig Office.

3. The AVP shall have the following target duration:

a. Processes, Services, FAQs - 5 minutes

b. Gender Sensitivity Awareness - 1 minute

¢. The two AVPs shall have leeway for additional or less {+/) 30
seconds buffer, should the end-user and the procured
supplier coem fit for creative purposes.

iScﬂpa of
Work:

Caruncho Avenue, Brgy. San Nicolas, Pasiz City, Philippines 1600

Cinnuncho Avenue, Barangay San Nicolas, Basig Dity 100 Met o Banua

5 "
. (02) 8643-1111 * {02} 8641-1111 foc 1461 * B Lidsandawards @ pasigcity.gov.oh *

(1% pasigcity.gov.ph
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]
Pﬂﬁ!ﬁ OFFICE OF THE CITY ADMINISTRATOR

B, CREATIVE TREATMENT AND PRODUCTION
1. Pre-Production:

a. Supplicr shall provide dralt and finat scripts for the AVP which
shall be subject te approval of the Office of the City
Administrator (OCA),

b. Suppiler shall take charge of conceptualization of the story,
overall thematic fiow, and design look of the AVP based on the
approved themes and final seript.

2. Production: Approximately 3 to 5 Shouilng Days

a. Supplier shall provide their pwn production equipment, must
include at least the following, but not limited to, high-deflnition
cameras capable of 4K videos, wide, telephoto. and prime lens,
tripods, stabitizers, video ligis, drane, eleprompter, wireless
gudio recorders, shotgun mics, audie interfaces, lavaliers

b, Suppller shall cover all production crew-related expenses,
including travel, transport, Inswance, food, salary, professional
fees, and maleriais. ,‘

3. Post-Production:

a. Supplier shail cover Editing: Offiine Edit, Oniine Edit, Coior |
Corraction & Grading, Vides Mastering, and Englisn subtiting
{Filipino subtitiing may e an option).

b, Supplier shall cover Audio EQ, mixing, mastering, atong with
cther relevant audio editing processes,

c. Suppiler shall cover Professional Fees for their own: Oniine
Editor, Graphlc Artists, Molion Daslgner, Ressarchar, Vaolcs Qvar,
mMusic Scorer, Copy Editor.

d. The supplier shall provide licensed musig, sound effects, and

; voice over for website and social media use.
i e, TZ-manths file retention by the suppiler

' | €. EQUIPMENT, PRODUCTION STAFF, TALENT, AND OTHER SERVICE
| REQUIREMENT
! 1. Equipment — Digital Video Camera, Tripod, Professional Li'ghﬂm?;
System, Orone {for aerial shats), green screen faciiities (rental o
studio) as needed, sudic recording system for veice- over dubbings
and interviews, digial video editing system {maoiion graphics, 3D
‘ animation, digital elfects), non-linear ediling system and other

{ aquipmen! as may be necassary.
| 2. Production Slaff and Editors — Supplier shall provide all production
i staff who shall compiete ail phases of the pre- production,

_production, and pest-production of subject AVE

IKR- P ~_TRON

Carvunenn Avenie ﬁm.mg.” Ran Niootaz 3‘.1-.|'1'J Cnr 1600 Matra Mamila

Caruncho Avenue, Brgy. San Nicolas, Pasig City, Philippines 1600
@ y
"'.' {02) 8643-1111 * {02) 8641-1111 lpc 1451 ¥ & bidsandawards@pasigeity.gov.ph *
TL pasigcity.gov.ph
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QFFICE OF THE CITY ADMINISTRATOR

3, Talent - Supplier snall suggest talents for approval of end- user |
department. City Governmeni of Pasig talents may be tapped and
arranged by the supplier hrough the end-user department.

4. Provide licensed musical score for website, soclal media, and public
scienning.

5. Ail visual support reguired for the AVP must be provided by the
supplier,

6. All production expensas shall be shouldered by the supplier
ineluging expenses incurred for food, transportation, and other
logistics,

7. Suppiier shall be responsible In securing necessary
permits/reservations if video shoot is required cutside City
Government of Pasig preperiy.

8. Location shoot shall be identified by the supplier either in the City
Govarnmeant of Pasig premisss, City of Pasig vidinity, Matro Manila,
or guiside Metro Manila depending on the AVP requirament
{estimated shooting of 310 5 days),

9. Video is subject 16 one (1) ra-shool and several re-editing uniil final
appicval.

10. Supplier shall closely coordinate with the Office of the City

Adrinistrator for City Government of Pasig-sourced materlals,

Final Master Format:
ﬁVP Format 1. External hard drive for AVPs, high resolution AV files, raw project files
Dutput: and materials.

: 2. MPA for video file, at least full HD 10805 resslution.

SRS NS~ A RS el Sl s T R R i R e
Tirmeline, 'Wi‘lhi.n 30 calendur days from issusince of Nolice to Procecd. ;

[The final AVP shall be ownad by the City Government of Pasig (Pasig LGL),

with appropriate credits to the crestor/supgiier. Reproduciion, sglicing or

use of the AVP or any portion thereof in any other production shall pertain
Cwnership:  lexclusively 1o the Paslg LGU. The supplier cannot use the AVP, including
shots taken within the Clty Government of Pasig or City Govemment of
Paslg personnel talents for any other purpose, withou! the express writlen
consent of the City Govarnment of Pasig.

—

Supplier must submit proof of delivery of AVP prajects 1o at lgast twe (2)

Credentials: | Vernment agencies.

IKA- TROR

1

Laruincho Avonue, Barsngay San Nizatad, Pacig City SO0 Mets e Waniila

Carundhu Avenue, Brgy. San Nicolas, Pasig City, Philippines 1600
5 i
L.' {02) 8643-1111 * {02} 8641-1111 loc 1461 * & Didsandawards@pasipcity.gov.ph *
ﬁ" pasigeity.gov.ph
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Pﬂﬁiﬁ OFFICE OF THE CITY ADMINISTRATOR

. YANG
Officer il

Naoted by:

fr

ATTY. DIEGO LUIS 5. SANTIAGC
Asgistant City Administrator

ATT iM NZANERG
Adgidiistrat
L}
KA~ _ TADN
(" !.1 ",‘.';‘
Camnchy Avenuse fatangay San Nlcalas, Pasig City 1500 Mers Manila

Carunchu Avenue, Bray. San Nicolas, Pasig City, Fhilipnines 1600

= .
*'_' {2) 8643-1111 ¥ {02) 8641-1111 loc 1461 * & bidsandawards @ pasigcity.gov.oh ¥
{5 pasigcity gov.ph
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Submit this Quotation {Accomplished and duly cigned by the Owner o the respective

Authorized

Rapresentative indicated in the Secretary’s Certificate/Special Power of Attorney) not lator

than the closing date specified in the Bid Notice Abstract posted in PhIIGEPS website along with the
foilowing documents:

Mayar's/Business Parmit (or 3 recently expired Mayor's/Business permit together with the
official receipt as proof that the prospective bidder has applied for renewal within the period
pirescribed by the concerned local government unit subject to subimission of the Mavyor's
Permit before the award of coniract). The nature of business as stated in the
Mayor's/Business Permit should at the very least be similar or related to the project to be hid.
PhIGERS RBegistration Number

income Tax Return - Latest Income or Business Tax Returns tlled and pald through the 8IR
Elecironic Filing and Payment Systern (EFPS).

in accordance with Revenue Regulation No. 3-2005, the above-mentioned tax returns
shall refer to the following:

1. Latest Income Tax Return {ITR) - For participants aiready with an Annual ITR, latest
ITR shali refer to the TR for the preceding Tax Year be it on a calendar or fiscal year.
For new establishments which, therefore, have na annual iTR vet, it shaii refer to the
most recent quarter’'s ITR,

Latest Business Tax Return - refers to the Value Added Tax {(VAT) or Percontage Tax
returns covering the previous six {G) months,

HCCOI’TIpllahEd and notarized Gmnibus Sworn Statement {I'ﬂrm can be downleaded thru

ot

""'f “’ WL E rf-}“'.\.\_"”f“-n.\" \'l i|.llll \‘I‘“ f: LS LL
Proof uf Authﬂ-‘!zatmn Secratary's ‘Certificate if Lerpﬂ- ﬂtmn or Sperial Power of Attorney,
if individual.

ADDITIONAL REQUIREMENTS:
For Procurement of Drugs and Madicines:

Gocuments from the Food and Drug Adrsinistration {FDA):

a. Certificate of Product Registration;

h, Certificate of Good Manufacturing Practics;

C. License to Operate;

d, Batch Release Certificate (for vacrines, taxoyds and immunogiobuiing oniv) fto be

submitted upon defiveryl; and
e. Ceriificate of Analysis (for anesthesio and antibiotics} [lo be submitted upon
deliveryl.

if the Supplier is not the Manufacturer, a certification from the Manufacturer that the
suppiier is an authorized distributor/dealer of the products/items.

Please submit the accomplished Quotation and required docurments on or before the deadling of
subrnission at the Bids and Awards Committee (BAC) through the Procurement Management Gifice {BAC
Secretariat Office), 4" Floor, Pasig City Hall, San Nicolas, Pasig City.

Al documents should be subimitted in 5 sealed brown envelope addressed to the “Bids and
Awards Committee, 4™ Floor, Pasig City Hall”, and properly marked with the Project Tille as provided

herain

‘E-

Caruncho Avenue, Brgy. San Nicolas, Pasig City, Philippines 1860

(02) 8643-1111 * {02) 8641-1111 lpc 1481 * & bidsandawards@ pasigcity.gov.ph ¥
(i pasigeity.gov.ph
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The CITY GOVERNMENT OF PASIG reserves the right Lo reject any and all bids, declare a failure ol
bidding, or not award the contract at any time prior to contract award in accordance with Sections 35.6
and 41 of the 2016 revisaed IRR of RA No. 8184, without thereby incurring any liahility to the aftected
hidder or bidders.

For any darification, you may conlacl us at telephone no. (02) 8841-1111 / (02) 8643-1111 oL,
1481 ar amail address at bidsandawards (@ pasigcity.gov.ph o

Dbt

ATTY. PONCE Mldl}ﬁffs{gnpﬁj
Ufficer in Charge, Procurement l(dai sement Office

| hereby certify that | have read and agree to this Reguest for Quotation, its Terms of
Reference, and Bid Bulietin/s, if any. | further certify that the products to be delivered will
conform to the specifications stated in the item Description.

Conformea:

Signature over Prinisd Mams Peasition

Duly authorized Lo sign quotation/offer for and on behalf of

(Piease indicate Company Namei

Carunchio Aveiue, Brgy. San Nicolas, Pasig City, Philippines 1600
< &
. (02) 8643-1111 * (02} Bed4i-idid locddei ™ bidsandawards@pasigcity.gov.ph *

l"z;'g;f_‘.p;lsigciw.gnv.ph
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DRVN®Business Consulting

i

F aw

#) PARIb

e -

'

REQUEST FOR QUOTATION

ara; 23 Novamber 2023

. FO Mo, 100-23-11-7528
Name of Company: DRVN BUS 3
Address; 15068-M Urban Dec
Mame of Store/Shop: [ €83 Lonsuliing .. .
Adldresa: 1508-M Urban De %nm Rosarlo, Pasig C

T " ”£ =

PHISEPS Registration Number: 202303340028053850029 ...

The City Govarnment of Pasig, through the Bids and Awards Committee (BAC), intends to procure

i Lx Lol ion, Progustion, sid Pose-Production Seruices for Audin-

= Erator’s Dffice with an Approved Budpet for the Contract (ABC) of Pho

400.000.00, in accordance with Secticn 3.9 of the 2010 rovised Implomenting fules snd Regulations of
Higipubiic Act Mo, 9184, Please guole your besl oifer (o thie item in the Wwhle below.

The Prolact shall be swardad as One Profect having soveral iteims that shall be swarded as one
contract. Quotations received excesding sach total Cost por itam snd/or the total Approved Budgst for
the Contract shall be vejected.

PROCUREMENT MANAGEMENT DFEFIGE

Annex "B®

P item pescription Brand Mo | S wem | Unle Tatal | Gnic

P Last Cost | cost

Gnie {1} Lot - Packaged Cuncept Developied, Tl ol | S00,600.00 | AUOOUGEO (17170080

Pru-Produciion, Produclivn, and Posi-
Frodituiion Services fur AVP with Two {3}
suguunis,

=A S-ndietes Goapliie Animalion or Audiv-Video
Froseniation (AP} thal will halp infunn they
pubiiic abioul tha Hrocess in respondiog Lo FOI
inguiries, grivvdices snd supueslions lodped at
the Qiflce of ihe City Adininigtiaior and Lhe
Upnayan s Pasiy Gifice, including responses o
Fraguently Askud Question on securiog various
snrvives of the cily ji.e. securing financiai
assistance, Senlor Cltlzen's Cardy, PWD Cards,
Business permits, et

- A L-minule Audiv-videa Pregeniztion (AVP] on
Gender Sensitivity Awarsness.

- CREATIVE TREATMENT AND PROGUCTION

1. Pra-Production

a. fupplier shail srovide draft and fina seriuts
far the AVE which shail be subject to approvai of
the Oifice of the the Lily Administratar {O0A)

b, Supplier shail take chargn of conceptualization
of the story overall thematic flow and design
look of the AVY basod on the approved thame

Approved Budpet Price Offer

Toai
Codl

271,700.90

KR~

A aieny b At B oingay Son Rk, Pacdsy ity 1500 Rt Blasils

THOR



DRV

N®Business Consulting

nigte:

and fined seript.

2. Pradudtion, Appeosimately 3 o 5 3hooting
Tays

i Supiplion shill provide i cwn pruduction
wyuipiiveni. Musl inciude al least e fellewing,
Lt pest fimited fo, high-delinizion cameras
capabie ol 48 videos, wide, lelephone, and
prirme funs, bripods, stabillaers, video lights,
drune, ieleprompies, wireless audio recorders,
shiotgurn mics, audio inlefsces and jevalizres

b. Suppiier shall cover all production craw-
related expenses, including iravel, ransoort,
Insurance, food, saiary, professional fees and
materiais.

3. Posr-Production

a. Supaller shall cover Editing: Offline Edit.
Gnline Edit. Color Correction & Grading. Video
Niastering and English subtitling {(Filipino
subtitiing may be an option).

b. Supplier shall cover Audle EQ. mixing.
rastering. along with other reievant audio
editing processus.

¢, Suppiier shall cover Frofessional Foes for their
awn: Oniine tditor, Graphics AFTISIE. MoTion
Designer, fesearchar. Voire Over, fiusic Scarer,
LCopv bditar

d. The suppher shall pravide licensed musie
sound effacts and vaica aver fier wabsie and
saca) medis usa.

Dither terms 2nd conditions sre stipulabed

of Befersnee, If any.

vy thy

BURINESS
CONRBULTING

B’E’I-.uthrd T;r;r;g

DELIVENRY TERNM: Within Thirty {390} calendar days upon the recelpfb]‘_f\!_éﬁc; to Frocesd L"-l.‘l‘t‘l:lﬂ_‘l—:.tﬂ auc?a:l 31 Cecamber '

Z023.
Tindicate the BRAND JMAME or MANLUEALT URLR MAME and the sperijic MODEL to be ojjered or G, o ENOCHUNE jor
the affered item; tems inclisding but not Bmited to clelling, vahicle, aguipment, devices, slecizonlcs; muchines, drugs,
medicines, mediza! supplias ioust be bronded or ol the viey last, monifusturas shedl ba lndicedaid,

S

Total At o oy

P 271,700.0

_instusivl of all appfizabls Govemses

Caruncho Avenue, Bray, San Nicolas, Pasig City, Phllippines 1600

@

{02} 3843-1111 * {02} BA41-1111 juc 1481 & Lidsundawar ds @pasipcily.govaoh ¥
T pasigeity.gov ph
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DRVN®Business Consulting

Ygan

L OFRIGAOR THE GIYY ABMINISTRATOR I

QFFICE OF THE CITY ADMINISTRATOR

TERMS OF HEFERENCE

nel Post-Production Servieas Tor Audio-Vidzo Presentation (AYP of the
City Governiment of Fasig Office of tha City Admipistrstor and Lignayan 5a
Paslg Office, conglsling of wo segments:

Ljna {1} Lol — Packaged Cancep: Davelopment, Pre-Production, Broducion,

L A S-minute Audio-Video Presentation (AVP), which may inclusgie
Graghlc Animation elements, that will help inform the public about |
o the progesses in responding to Freedam of Information (FOI) !
Subject; inquiries, grisvances, and suggestions |odged ut the Office of the
City Administrator and the Uignayan sa Pasig Office, Including {
responsas 1o Fradquently Asked Guestions on securing various
services of the cily (Le. sacuring fnancigl assistance, Senlor |
Cili}an'sé Cards, Parsan with Gizabilitfes (PWD), Business Permils, |
gich an
. A -minute Audio-Yidieo Presentation (AVP) on Gender Ssnsithvity
Awwareneas.

It

)

The AVP shall be shown and used as nformatlion matenal ior goNGTRUDMS,
iexpayers, and visitors of the Pasig City Hall, in order for them 1o fully
Purpose: [maximize the serviges of the Office of the Cily Administrator end the
| ; [Ugnavan 38 Pasig Ofiice. Tangentialiy, viewers may aiso learn ahoui the
ifrequently-asiked-aboul services ihat aiber Cliy Guvenment of Pasiy
}ﬂl‘ﬂms provico, 3
! A, CONTENT AND FORMAT
1. The AVP shall cover presentation of two main toplcs:
| &. Processes, Services, FACS - processes In rasponding o
| i Freedom of Intormation (FO) inquires, grievsnces, and
H suggestions lodgad at the Office of the City Administrator
and the Ugnayan sa Paaig Office, including responses (o
Frequantly Asked Questlons (FADS) on secuving varaus I
| services of the cily (Le, securing linancisl assistancs, Senior |
iSco & of Chilzen's Cards, PWD Cards, Business pearmits, sic) and f
(P b, Gendar Sensiivity Awareness f
3 2. The AVP will be plaved In avaliabie kiosks, telavisions, and ‘
Monitors around the Oifice of the Cily Administrator and the |
Ugnayan s& Pasig Offlce. 1
3. The AVP shall have the following terget dfuration:
s, Proceszes, Services, FAQE - 5 minules
B, Gender Sensitvily Awarenass — | minuie
. The lwo AVPs shall have laoway for additions! or lags (+/) 30
saconas buffer, should the end-user and tha Srocured
supplier deem fit for crestive purposes.

&

e TROR
g%

Covmira® & Awnpern Boasgeg Sae Bofieae 2oand Tt 1500 Vot Blan o

Caruncho Avenue, Bipy. San Niculas, Paslg Clity, Philippines 1600

i -
q"‘_’ {0Z) 8643-1331 " (02] 86di-1iiiioc 1461~ B Didsantiawar ds @pazigeity.yov.ph *

.5 pasigelty.gov.ph
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DRVN®Business Consulting

S DHEICE OF THE GlTY A INISTRATO R

B, CREATIVE TREATMENT AND PRODUCTION
1. Fre-Production:

. Suppller shall provide draft and final scripia for the AVP which
shall be subject te approval of the Office of tha Clty
Administiator (3CAL

b Suppiler shall taike charge of conceptualization of the story,
avaral thematic fiow, and design look of the AVP bessa on the
approvad theme and final script.

2. Production: Approximilely 3 to 5 Shwoing Days

a. Supplier shall provide thair pwn production squipmant, must
Include at leasl tha following, but not fimited o, high-getiniton
cameras capable of 4K videos, wide, telephato, and prime iens,
ipads, stabilizers, video lights, drone, laleprompler, wirgisss
asudle racorders, shatgun mics, eudio interfaces, lavaliers

b. Supplier shall cover all production crew-relatad expenzes,
inciuding travel, transport, insurance, food, salory, prafessionsl
fizes, and maleials.

3. Post-Fraduction:

a, Suppller shall cover Editing: Offting Edit, Online Edil, Color
Correcidlon & Grading, Video Mastaring, and Englisn subtitting
{Fiipire sublitliing may be an option).

b, Suppiler shaill eover Audia EQ, miking. mastering, along with
wiber relevant audio edillng Drocosses,

c. Suppller shal! cover Professionat Fees for thelr ewn: Online
Editar, Graphic Atlisgis, Motion Deslgner, Researcher, Voicy Over,
nviusie Searer, C:ufvy Editor.

a4, The supplics shall provids licgnsed music, sound afects, anc

vaicy ovoer for wabalts end soclsl meadia use,
. 2-months fie retentan oy the supplier

=

i . EQUIPMENT, PRODUCTION STAFF, TALENT, AND OTHER SERVICE
REQUIREMENT ;
i Equipment — Uigital Video Camera, Tripod, Professional Ugdiing
System, Drone (lor aeilal shas), green screen facllities {rantal of
studlis) s needed, Budio reccrding system for voite- over dubbings
and interviews, digha! video editing sysiem (mation graphics, 30
: anirnation, digitai effecis), non-inear ediling system and other
| squipment as moy be nﬂc@ﬂmg,‘. i
|2 Production S\l anc Ecitors — Supplier shall provide ali production
| stafT wne shail compiete aii phases of the pre- productlon,
prodicilon, and post-production of subjject AVP

Crraremn Aosiege, Paralinag Fan Fiealis Senig S0y W06 Mone Maels

Carunche Avenue, Bray. San Nicolas, Pasig City, Phillpgings 1600

2 ;
= {02} 8643-1111 ~ (02} 8643-1331 juc 1561 7 & bidsandawards@pasiptily gov.ph ©

‘45 pasigeity.gov.ph
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DRVN®Business Consulting

3. Talent - Supplier shall suggest aienis for aporoval of end- user ‘
deparimern, Chy Government of Paslg alems may ba wapped and
artanged by the supglier through the end-user departiment,

4. Provica liconged musical score for webslte, social meela, anc pusiic
gorauning.

5. Ali visual support required for the AYF mus: b provided by tho
supplier,

6. Al production sxpenses shall be shoulderzd by the supplier
inchwiing expenses incurved for food, trunsportation, and other
ipaistics,

7. SupFior shell bo sesponsidle in securing necessary
perrit/reservations if video shoot In raquired ocutsiaa City
Goveramanl of Pagic property.

8. Location shoot shﬂ!ﬁm ident!fled by the suppiier sither in the Chy
Government of Pasig promises, City of Fas]ﬂ vicinity, Mstro Marita,
or auisitda Metre Manila depending on the AVP reguirament

| {estimated shooting of 3 o b davys).

| 8. Videois sublect to one {1 re-shoot and sevaral re-editing Lnil vinal
approval.

10, Suppliar shali closely coordingte with the Office of the Ciy
Adrministrator for Cily Govarnmant of Pasig-sourced materials.

Finel Master Format:
AVP Forma: L External hard drive for AVE, lgn resolution AV fles, rew project Mes
k‘.\mnut: {‘and imatariala,
i %2. MP4 for video file, at least fuli HO 10BDD resolution.

T
Tirpaiicie: Within 30 colendar days from issuance of Nollue 1o Proceed. |

The final AYP shall ba ownad by the Cily Government of Pasig (Pasig LEU),
with urppmprlata credils lo the cresw/supgiiern, Reproduction, splicing or
Juse of the AVP ar ary portion theres! in any ather production shall pentain

Cwnarship:  orclusivaly jo the Pasig LEU., The supplisr canino! uze the AVE, including
ishets taken within the Chy Govarmment of Pasig or City Governmant of
Pasiy personael lalenis for any olher purpose, without the express wiliien
{ganaent of the City Government of Pasig.

i

Suppiior must submil proof of delivery of AVP projacis 1o at least twe (2)
ignvqrnmem agencies.

| ol

{r;rummlm-

o
iHAa- FEE Taun
)

Evinziin fvenbie Foanene g Ban Misesias, Basig 200 0200 Mt W la

Carunchio Avanue, Brgy. San Nicolas, Pasig City, Philippines 1600

a‘ [
Y (02) 2643-1211 * (02 8641-1131 jou 1462 % BV Lidsandawards @pusigditygov.oh *
1% pasigeity.gov.ph
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S OFFICE OFTHE CITY ADMINISTRATOR I

a
T

Hraparoad

JAYNE m.%j;ma
Adminlstrativis Officar il
Meted By

Pr oy

ATTY, DIEGO LUIS S, SANTIAGO
Aszistant Cliy Administrator

LT
wa- TAOR
Ganms tar dvirze Duangay S Sintas, Paus City 1630 Muta Wi 4&0}/

Carunicho Avenue, Bray. San Nicoiss, Paaig iy, Philippines 1600

o
‘-. {GZ) 8643-1111 7 (02) BGA1-1111 juc 1461 7 & bidsanduwar ds@uasinciiv.gov.an ©
iiiE pasigeity.gav.oh
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BUSINESS

CONSULTING

DRVN®Business Consulting

Submit thiz Quoistion {(Accomplishad and duly signed by the Owner or the raspeciive
Authorized Reprasentaiive indicated In tho Seeretary’s CortiflentafSpeclal Power of Attorney) rot lotor
than the closing date specified in the Bid Notice Abstract postad in PRUGERS wabslte along with the
following documents:

- Mayver'sfBugineds Bermit (o a recently sxpired Mayor's/Businoss parmit together with the
official racelpt as proof that the praspectiva bldder has applice for renewsl withis the pericd
presciiped Dy the concerned (ocal government unit subject 1o submission of the Mayor's
Parmit before the award of cantract). The nature of business sy staied in the
Mayor's/Business Parmit should at the very least be similar or related o the project to be bid.

- PhilEESE Beglsiration Number

- incoma Tax Return - Letast income or Businass Tax Returns filed and paid through the BIR
Electionic Fiting and Pavient Systain (EFPS)L

In accordance with Revenue Regulation No. 3-2005, the sbove-mentioned tax returns
shall refer to the following:
1. Latest income Tax Return (TR} - For participants already with an Annuat {TR, jatest
iTR shall refer to the TR {or the preceding Tax Yeor be it on a calendar or fiscal vear.,
For naw astshlishments which, rherafnre, have no annual TR yar, it shali rafar o the
muost recent guarter's ITR,
2. Latest Business Tax Return - refers to the Valuz Added Tex (VAT) or Percentage Tax
relurns covering the pravious six {G) months.
- Accompiished and notarized Omnibus Sworn Statement (Form can be downloaded thry
e faenene gl v oh/dovwsloadsibbe-Tonns Meib-B1 42 5 )
-  Proof of Authorization: Secretary’s Certificate if corporation, or Specis! Power of Attorney,
if Individual.

ADDITIONAL REQUIREIMERNTS:
Far Frocuremant of Drugs and Medicines:

Documents from the Food and Drug Administration (FOA):

a. Certificate of Product Registration;
. Certificate of Guod Manufacturing Practice;
. License to OQperate,
. HBatch Release Cerrificate (for varcines, toxaids and immunagiobiding aniy fta be
submitted upon delivery); end
e, Ceriificale of Analysis {for unesihesio ond ontibiatics) {lo be submiiled vpon
tlefiveryl.

H the supplier is not the Manufacturer, o certification fraom the Manufacturer that the
suppiier is an suthorized disrributar/deaier of the producisfitems.

Blease subimil the accomplished Quoetation and required documants on or before the deadlineg of
subrission at the Bids and Awards Commities (BAC) through the Procursment Management Office (BAC
Sorvetarint Ofice], A" Flogy, Pogig Oy Holl, San Micslas, Pasig City.

All documents should be submitted 0 & sesied brown enveiope addieszed to the "Bids and
Awsrds Commilten, 4% Floor, Pasig Clty Hull®, and propedy marked with the Project Title as provided
harain

Caruncho Avence, Bray. San Niqolas, Pasig City, Fhilippines 1600
L

{02) 8843-1131 Y ({02} 8841-1111 loc 1461 7 & bidsandawards @ pesigcity.gov.ph ™

JE pasigoioy.gov.ph
i
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BUSINESS
CONRSULTING

DRVN®Business Consulting

The CITY GOVERNMENT OF PASIG reseives the right to ceiect any and all bids, declare a tailure of
bidding, or not award the contract a1 any time prior 1o contract award in accordance with Sections 35.5
and 41 of the 2016 revised IRR of RA Mo, 9184, without tharety incurring any liakitity to the sitected

bidder or bidders.

Fun any clarification, you may conlacl us st tefephone no. (032) 8641-1111 / {02} 8843-1111 lue,

1461 or emaii address at hidsandawards@pasigcity.aov.ph B -
—~ L ;/f _,.-j
,L_) Mﬁ"’f

ATTY. PONCE MIGUEKD.LOPEZ]
Officer in Charge, Procurament Maviigemant Ofice

! hereby cartify that | have read and agree to this Request for Quotation, its Terms of
Refarenca, and Bid Buillerings, i¥ any. | further cartify that the produces to he dalivered wiii
conform to the specifications sinted In the ltem Description.

Confarme: a’vw'/
Fi SB. Guillermo Managing Partner

Sigmtum over Printed Name Bosiyion

Duiy suthorized lo sikn guotalion/folfer o and on behall of _ "_““”? BUSINESS CONSULTING Co.
{Pieaze indicata Company Nama)
drvnbusinessconsultingco@gmail.com
0920-981-4742 / 0995-425-4076

Caruncho Avenue, Brgy. San Nicolas, Pasig City, Phillppines 1800

™ 5
- [GZ) B643-1111 T (02} B643-1113 luy 3861 7 & bidsandewards@@pasigoiiyv.guv.on ¥

(% pasigaity. gov.ph
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Annex HCH
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| m ) g 'I OFFICE OF THE MAYOR
e ‘.H',A

NOTICE OF AWARD

BEC 34 262)

DRVN BUSINESS CONSULTING CO.
U-1508 Bldg. M, Urban Deca Homes,
Ortigas Avenue Extn., Rosario, Pasig City

Dear Sir/Madam:

In connection with the NEGOTIATED PROCUREMENT - SMALL VALUE PROCUREMENT
for the Packaged Concept Development, Pre-Production, Production, and
Post-Production Services for Audio-Visual Presentation for City
Administrator's Office under Reguest for Quotation No. 100-23-11-7838, the
Bids and Awards Committee resolved to recommend the award of the contract to
DRVN Business Consulting Co. in the amount of Two Hundred Seventy-One
Thousand Seven Hundred Pesos (Php 271,700.00).

This serves as formal notice of the award of the contract in your favor. You are hereby
requested to execute the contract with the City and to submit relevant documents as
required under the Implementing Rules and Regulations of R.A. 9184, if any, within
ten (10) calendar days upon receipt of this Notice. Failure to execute the contract
and to submit relevant documents (as applicable) within the above-mentioned period
may result in the cancellation of the award of the contract in your favor.

Very truly yours,

VICTOR MA REGIS N. SOTTO
City Mayor

Conforme: FERRY ANN SB. GUILLERMO
Authorized Representative
DRVN BUSINESS CONSULTING
CO.

Date: Dec. 84 702

Carunche Avgnue, Barangay San Nicslas, Pasig Ciy 1600 Metre Manila
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